\TE OF CALIFORNL

ECORDS RETENTION wOImUCWm
PPROVAL REQUEST

0, TR (REV . 7-99)

Submit three coples with three coples of the
Records Retention Schedule, 8TD. 73.

. Q\“/O

{1y DEPASTMENT, BOART OR CCMMISSION
Department of Conservation

BIVIBKON, BUREAU OR DTHER UNIT Santa R
Division of 0il, Gas, & Géothermal wwmoannmm\m i om.mm Dist

ADDRESS ,
50 D S5t., Bm. 300, Santa Rosa, CA 95404

O: DEPARTMENT OF GENERAL SERVICES
OFFICE OF INFORMATION SERVICES
1500 5th Street, Room 118
Sacramento, CA 95814 {or IMS C-38)

{916} 445.2294 or CALNET 485-2284

CHECK THE APPAOPRIATE BOX: . L . L
@[] New schedule of records that have never bean schedulsd. (Complete boxes & - 2.)

Q @ mm<_m5cm2m<_9mm%m%_m«ogﬁﬂmgxmamE
{A new approvef number witl ba assignad.)

2 D >3m=&ammo§mumn$ommuﬁacmm%mac.mmﬁmaamwmnoxmmmME
{The oniginal approval number will remaln In effast ) -

NEW SCHEDULE {51 $CHEDULE NUMBER ) SCHEDULE DATE 7y NUMBER OF PAGES {8 CUBK: FEET (T omr Sohadi)
INFOHEMATION Nl@ .Nu. “w\.m \mﬂ
(If applicable) < <t 5~
REVIOUS SCHEDULE | @ FeHEDULENUMEEA®) (10 APPROVAL NUMBER(S) (11} APSROVAL DATE®S) (5 FAGE NUMBERIS) HEUIED
INFORMATION 2-671
(if applicabie)

RT |- AGENCY STATEMENTS

As the program manager (or person autharized to sign for the program manager) directly responsible for the records listed on
the attached scheduls, | cartify that all records are listed, that | have reviewed the need for the records, {par Section 1611 of
the Stats Administrative Manual) that each reténtlon perfod is necessary and correct as scheduled, and mﬁoﬁ a rovisacf
schegduls} that ail iterns on the previous schedule have been accounted for, :

GER DIRECTLY RESPONSIBLE #0R THE RECORDS {14} TILE (15) DATE SIGNED

Geothermal District Engineer 3/11/93

In accordance with Government Code 14755, approval of the attached Records Retention Schedule by the Department of
General Services is hereby requested. Retention periods have been estabished by this agency after a careful m«memao: of
ail the factors listed In Section 1867 of the State Administrative Manual,

| hereby cerify that | arn authorized to act on behalf of the head of this agency in Smx&m pertaining to the wmﬂmnmg and
disposal of records. (Per Sectlon 1611 of the State Acministrative Manual.)

Wﬂmz»vﬁdm m.mo: LR ﬁiﬁ// ?VD.W/ MN/ H? . .W,D.hcwﬂﬂw nunﬁJN‘@rl

1 RAME (Priled or Typed]
BNQ.?P.L\ ny WSEW

ﬁs...mwm.}ozm ﬂg. U.pwm..mmmzmc . w
Bi 323—2450 _ w.\_uow\&w \ a\ 73

ART Il .- DEPARTMENT OF GENERAL SERVICES bnanSpr {Par Qoqm.samaw Code Sectlon 74755)

} SIGNATLIHE—OIS CONSULTANT

5 ANeed e

»un30<>r 2 :

y TITLE

&.s o.ﬁ.m wxwzmc &

h\u{% \“mm i

ART lil -- ARCHIVAL SELEGTION (Psr Government Cade Section 14755) i

HE ATTACHED RECORDS RETENTION SCHEDULE: Mww
) ]
va Contains no material subject to further review by the California State W m@«gﬂ: -~ Mmsm%?@mﬂ
Archives . o S
- m e .
Wme@mwumy
Contains material subject to archival review. Items stamped "Hold/Notify : - %Wm@;ffffi o
Y Archives™ may not be destroyed without ciearance by the Secretary of i TE ARtagysg g

State. (Per Sectlon 1614 of the State Administrative Manual .)

LATE SIGNED

JUN. 2 5 1983




STATE OF CALIFORNIA

DEPASTMENT (1) SCHEDULE NUMBER (2) DATE (3} - :
RECORDS RETENTION SCHEDULE Conservation 2-671 January 13, 1993
STD. 74 (FEV. 5-90) CRGANIZATIONAL UNIT PAGE oF PAGES (4)
Pivision of 0il and Gas, Geothermal Section ’ 1 4 ,
See lnst:.;ctfso::’ a’.r:F t;:mse ADDRESS _ (Number Stroet oh DEFARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
- e 50 "D'" Street, Room 300, Santa Rosa, CA
iTEM CUBIC CALIFORNIA . PRA
NUMBER | FEET+| STATE TITLE AND DESCRIPTION OF RECORDS g ;:‘ RETENTION fE"‘;"*’“ REMARKS
e e 322'3",2?3 {Trivle epace betwesn floms) |5 o | oeer | sac | o | A
& 4] 8 (@) ag |y (2 1)) {14 {18) (16} 17
MISSTON OF THE DIVISEON|OF| OIL AND GAS .
THE DIVISTON OF OIL AND GAS REGULATEPR OIL,| GAS AND GEOTHERMAL RESOURCES
TO PREVENT DAMAGE TO LIFE, HEALTH| PROPERTY AND NATURAL. RESOPRCES.
THE PRINCIPAL, MANDATED OBJECTIVEE OF THE DIVISIDN OF DIL AND GAS [N
REGULATING OIL, GAS, AND GEOTHERMAL EXPLORATORY,| DEVELPPMENT|, PRODUCTION
AND ABANDONMENT OPERATIONS.
7.0 ADMINTSTRATION p
: ACT. ACT, Act. Purged when superseded.
ﬁﬁéﬁﬁm A, General Correspondence +3 +3
2 B. Personnel ~ Timesheets, 3 3 Three years from issue date. Backup
training requests, travel copies,
claims, health forms,
duty statements
3 C. Lease and Office 3 2 5 Five years from termination of
\;/ information . lease. Backup copies.

45
*% TTEMS 2=5, PERMANENT RETENTION PER GG B234, [C 179D

*Provide tolal of office and deparimental




STATE OF CALIFORNIA™

RECORDS RETENTION SCHEDULE

BT, 73 (REV. §-90)

DEPARTMENT (1) SCHEDULE NUMBER (2) DATE (3)
Conservation - 2671 Janugry 13, 1993
OQRGANIZATIONAL UNIT - PAGE oF PAGES (4)

Myvision of (il and Gas, Geothermal Section

2 4

See instructions on reverse ADDRESS Number Siroet oy DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
and In SAM 1600 50 "D" Street, Room 300, Santa Rosa, Ca
ITEM CUBIC [CALIFORNIA < : | PRA
NUMBER | FEET*| STATE TiITLE AND DESCRIPTION OF RECORDS 8 # RETENTION fE"';“W REMARKS
(Trblespacebatween | O v (Triphe apece botwoon teme) S |5 [ omroe [ oern | sc | o | ¥
) o () (o) | ] - (@8 {13 (14} (15} {18 (17
7.0 GEOTHERMAL OPERATIONS P
gﬁ%ﬁ”ﬂ ﬁggfghw A. Operator Correspondence Permanent— |— = — « = = w = These records are kept permanently
A as they are vital to proposed
operations of the well site.
5 B. Agent Designation Permanent =i — — o o e These records are kept permanently
' as they are vital to proposed
6 Y C. Bond Request Forms Permgnent—— — — 4o = = = operations of the well site.
GEOTHERMAL PRODUCTTION P
/ﬂfwh 4.0 %ﬁ%ﬁ%ﬁw A. Geothermal Well Records ~| p Permanent—p ~ = —=|=w— =l T¥ Fer Public Resources Code (PRC),
. Section 3234, "Such records shall
G-1 (Hard Copy only) be public records when filed with
the Division unless the owner or
operatoer requests, in writing, the
Division to retain the well records
confidential."
JéV’WW” 54.0 é?aﬁfﬁ‘ B. Geothermal Well Records -| p Permgnent—f = = wfww =« IX Per Public Resources Code (PRC),
’ Section 3234, "Such records shall be
G~3 (Hard Copy only) public records when filed with
the Division unless the owner or
operator requests, in writing, the
Division to retain the well records
confidential.”
cepd R , .
21.0 )%%ﬁ% ’ C. Geothermal Well Site Permfinent—{e = w = fo=—= « 4 IX Per Public Resources Code (PRC),
3 p
Plans - District Section 3234, "Such records shall
G~3 (Hard Copy only) be public records when filed with
the Division unless the owner or
operator requests, in writing, the
Division to retain the well records
confidential,”
*Provide total of office and departmental




STATE OF CALIFORNIA

DEPARTMENT (1} . SCHEDULE NUMBER (2) . DATE (3 .
RECORDS RETENTION SCHEDULE Conservation 2-671 January 13, 1993
$TD. 73 (REV. 5:90) ORGANIZATIONAL UNIT : PAGE oF PAGES (3)
Division of 0il and Gas, Geothermal Section 3 & .
See ’"3';‘;"”302; ‘;‘; ";g verse ADDRESS _ (Number Stroet oy DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
N .
and i 50 "D" Street, Room 300, Santa Rosa, CA
ITEM CUBIC |CALIFORNIA : PRA
NUMBER | FEET+| STATE TITLE AND DESCRIPTION OF RECORDS g # RETENTION {E::rmt} REMARKS
(Frile dhace betweon Ggg’gxfs | (Trivle space betwoen erme) S (5 [orrce | oeer. | snc | tora | 1A
(6) i 8 8} : {10) : (19 13 £13) {14} (15) {18) {17
Qﬁﬁﬁ&ﬂw 2.0 D. Well Injection Reports — |p Permanent o — = =j= =~ Ttems 10 and 11:
— 0GG110-1 Per Public Resources Code (PRC)
Wyl § »
%Jdmww 9, | e E. Well Production Reports - 1{p Permanent ¢ ==~ === - Section 3234.
0GG110-8
&ﬁﬁﬁﬂ# 3.0 | B F. Interpretative Data p Permanent~ = == 4= =« ~ IX Per Public Resources Code (FRC),

: Section 3234, "Such records shall be
records when filed with the Division
unless the owner or operator
requests, in writing, the Division to
retain the well records confidential.'

ENVIRONMENTAL
| e o
&5Wwf 1.0 A. Determinations p| | Pernanent =~ = =+~~~ PRC, Section 3234
ﬁ}ﬁﬁw 1.0 | b B. California Energy - p Permanent 4 — — = 4 « = ~ - Documents issued by the California
Commission Power Plant Energy Commission in power plant
Sitings permitting process.
15J 32.0 ot d by C. Eavironmental Documents p Permanente = = = = « « PRC, Section 3234
‘ (EIRs)
GEOTHERMAL REGULATION
VWﬁfdw 1.0 | A. Monthly Statistical P 3 2 5 Five years from termination of
: Reports lease. Backup copies
17 1.0 B. Staff Meeting Minutes P 31 2 5 Pirged when supeiseded.
18 | C. State/County Correspon— | p 3 3 6 Purged when superseded.
dence
*Provide 1otal of office and departmental




STATE'OF CALIFORNIAY

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 5-00)

See Instructions on reverse

DEPARTMENT (1) SCHEDULE NUMBER (2) DATE (3)

Conservation 2-671 January 13, 1993
ORGANIZATIONAL UNIT PAGE oF PAGES (4)
‘Division of 0il and Gas, Geothermal Section 4 4

DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5

ADDRESS  (Number T Street oy
and In SAM 1600 50 "D" Street, Room 300, Santa Rosa, CA
ITEM | CUBIC [CALIFORNIA | PRA
NUMBER | FEET*| STATE TITLE AND DESCRIPTION OF RECORDS % # RETENTION fE“"’m REMARKS
(Triplo saace betwoon ﬁgg'g:’;fs (Trivle space between tems) |8 |E [ omee | oepr. | sac | o | 'PA
6 [U; & ©) o ang 09 {3 (14) (15 (18) {17
19 1;.0 D. Weekly Summary of Notices | p 3 3 6 Three years from filing date.
20 1.0 E. Confidential Status p Permanenti = = =4 == ~1 IX Per Public Resources Code (PRC),
‘ Determination of Section 3234, "Such records shall be
Geothermal Wells - be public records when filed with
Listing of Geothermal the Division unless the owner or
Wells Retained in operator requests, in writing, the
Confidential Status Division to retain the well records
confidential."
TOTAL 146,0| CU. FT.

*Provide total of office and departmental




3230, The notice of intentionto sbandon shall contain the follow-
ing information:

(z) The total depth of the well to be abandoned. .

{b) The complete casing -ecord of the well, including plugs.

{c) Such other periinent data as the supervisor mav reguire on

printed forms supplied by the division or on other forms acceptable.
to the supervisor.

Abtandon-
ment notide

7939, Within 80 days after the completion of abandonment 0EanY fesse of

well, the owner or operator of the well shall make, in such ferm 2
the supervisor or the district deputy may direct, a written report of
a1l work done in connection with the sbandonment. The superviser
or the district deputy shall, within 10 days after the receipt of a
written report of completion, furnish the owner or operator with &
weitten finel aporoval of abandonment, or 2 written disapproval of
abandonment, setting forth the conditions upon which the
disapproval is based. _

Failure to sbandon in accordance with the approved methad of
abandonment, or failure to notify the supervisor or the district
deputy of any test required by the finel approval of abandonment to
be witnessed by the supervisor, the district depuby or his inspecte
or failure to furnish the supervisor ot the district deputy, at h

T
b

)
5

et
284434

request, with any inforraation regsrding the condition of the well,
shall constitute sufficient grounds for disapprovel of the
abandenment.
3054, {a) Excupt as stherwise orevided in this section, 2il the
: reduchon reports, of any owner or Gper

as
wall recerds, incinding »
h ar t to this chapter shall be public records fer
purposes of the € lformie Public Records Act (Chapter 3.5

*

2
{ccramencing with Section 6250) of Division 7 of Title ! of the
Government Cede}. ,

Those recerds shall be public records when filed with the division
unless the ownsr or operator reguests, in writing, the division to
naintzin the well records of onshore exploratory wells or offshore
exploratory wells confidential. The records of other wells may be
maintained cenfidential if, based upon information in a written
request of the owner of operator, the supervisor determines there
ars extenuating circumstances. For onshore walls, the confidential
period shall not excesd two years from the cessation of dritling
operations as defined in subdivision (e). For offshore wells, the
confidential period shali not excead five years from the cessation of
drilling operations as defined in subdivision {(e}. -

Well records maintained confidential by the division shall be open
te inspection to those persons guthorized in writing by the owner o1
operator. Confidential stafus shall not spply to state officers charged
with regulating well operations, the director, ot as provided in
subdivision (¢},

Upon receipt by the supervisor of a written request documenting
extenuating circumstances periaining to a particular well, including

g

2) o

seandotrsent

Ve of
grrrds

Qushord
and offthere
welly

Agees



Fatmppon,
prospact
and offthore
welt record

Expiration
of lease

Bd. cf
Equaitslion
wnd Cuunty
Asseisor

1ol

x

o
.

1

Complan

Sanaity

o weoll an ~m eyoired - terminated lease, the sopervisor may extend
For six mienths they senod of confidentiality. or ofshore wells, the
total period of confidentiality, including ull extensions, shall not
exceed lour yeurs (rom the cessation of drilling operations as defined
in subdivision (e}, and for offshore wells the total period of
confidentiality, including all extensions, shall not exceed seven years
from the cessation of drilling aperations as defined in subdivision (e},
unless & longer peried of time is approved by the director after a
public hearing. .

b, Notwithstanding the previsions of subdivision ({(a) with
respect to the period of confidentiality, the well records for onshore
il Tfstiory oo ells shail become public records upon a dernonstration
sn the super-isor that the lease has expired or terminated.

(¢} Production reports filed pursuant to Section 3227 shall be open
to inspection to the State Board of Equalization or its dulv uppeinted
representatives when making 2 survey pursuaat 1o Section 1815 of
the Revenue and Taxation Code or when vsluing state-assessed
nroperty pursuant to Secticn 751 of the Revenue and Taxation Code,
and to the assessor of the county in which a well referred to in Section
3227 is tocated. .

id) For the purposes of this section, “well records” shali
include either experimentzl logs and tests or interpretive data no
generally avaiiabiz to all operators, as defined by the supervisor by
regulation. :

(¢} Cessation of drilling operations cccurs on the date of removal
of drilling machinery from the well site.

9934.1 /Repezled Effzctive July 1, 1976,

3235. Tre supervisor may upon his own initiative or shall upen
receipt ¢f ¢ written complaint from a perscn owning iand or operat-
ing wells withinar s of one mile of any well or group of weils
complained against make an investigation of the well or wells in-
volved. The supervisor shall make a written report and oider, stating
the waork recuired to repair the damage complainad of, or stating
that no work {5 reguired,

A copy of the order shall be delivered to the complainant, or if
~ore than one, to each complainant, and, if the superviser orders the
dumage repaired, a copy of the order shall be delivered to each of
the owners, opersiors, or agents having in charge the weil or wells
upon which the work is to be done.

The order shail contain a statement of the conditions sought tc be
remedied or repaired and a statement of the work required by the
supervisor io repair the condition. Service shall be made by mailing
copies to such parsons at the post office address given,

3036, Any owner or operator, or employee thereof, who refuses
to permit the supervisor or the district deputy, or his inspector, o
inspect a well, or who willfully Hinders or delays the enforcement of
the provisions of this chapter, and every person, whether as princi-
pal, agent, servang, employee, or otherwise, who viclaies, fails, neg-
tects, or refusss 1o cumpiy with any of the provisions of this chapteg
or who fails or neglects or refuses to furnish any report or recor

2% .

i




